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SBI SPECIAL UNIT SUPERVISOR 
 
DESCRIPTION OF WORK: 
 
This is supervisory and administrative work in directing a special emphasis unit in the SBI which 
operates on a statewide basis. 
Employees supervise field investigations through directly assigned staff and campaigns which may also 
involve district personnel. Work involves coordination with local, State, and federal enforcement officials 
on large scale investigations in the specific area of assignment and may involve direct participation in 
the broader scoped and more complex cases. Work is performed under the general direction of a Field 
Services Coordinator and reviewed through activity reports and periodic conferences. 
 
EXAMPLES OF DUTIES PERFORMED: 
 
Participates in the more complex or unusual investigations as directed; investigates complaints against 
investigative personnel and initiates or recommends disciplinary action. 
Analyzes leads or requests for potential investigative cases; evaluates staff work assignments and 
technical expertise needed for assigning cases. 
Reviews cases in progress and provides guidance and direction concerning procedures to be followed 
in completing the investigation. 
Confers with superiors concerning the implementation of new policies and procedure the preparation of 
budgets, and changes in the administrative and reporting procedures. 
Confers with assistants and other agents concerning current activities within the district; reviews activity 
reports; prepares periodic status reports concerning activities of field agents and progress of case 
assignments. 
Performs related duties as required. 
 
RECRUITMENT STANDARDS: 
 
Knowledges, Skills, and Abilities: 
Extensive knowledge of one or more specific areas of criminal investigation. 
Considerable knowledge of the methods, procedures and practices used in the investigation of criminal 
offenses, and of the criminal laws of North Carolina and Bureau organization and operation and of the 
organization, function, and responsibilities of other law enforcement agencies and the principles of 
securing and identifying a variety of crime related evidence. 
Ability to administer State policies regarding administrative matters of personnel, budgeting, and 
purchasing. 
Ability to analyze a variety of work assignments and direct agents on proper methods and procedures 
to be used in investigations and to direct the investigation in a variety of criminal cases. 
Ability to establish and maintain favorable working relationships with other law enforcement agencies 
and officers. 
Ability to use firearms and tools and equipment involved in evidence collection and preservation. 
 
Minimum Education and Experience: 
Bachelor's degree from an appropriately accredited institution and six years of investigative work 
including experience in the specific area of assignment; or an equivalent combination of education and 
experience. 
 
Necessary Special Qualifications: 
Applicant must graduate from the next available SBI Academy upon hire and meet any other applicable 
NC state statutory standards for law enforcement officers. 


